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Sometimes the retrieval of slides to be used-in ‘a lecture,
proves to be a problem. A method of retrieval follows.
When a slide is received from the processing
laboratory itis labelled. Labelling is important and must be
standardised. If ‘the slide depicts ‘case material it is
provided with the patient’s name; unit registration number
and date. ¥f the slide is of -a diagram or text then the
appropriate keyword or category name is used.

The patient’s surname is written first and in block
letters; the given name follows in‘ lower case letters to
avoid possible ‘confusion. between: first and: last -names.

If there is. more than one slide of the patient then
each slide is allocated a number which is written after the
name; On the top left hand corner of the label an asterisk
is placed when the slide has been put into a category in the
master index system. Figure 1 shows a typical label and
Figure 2 the index system used.

The whole range of slides of the ‘patient or topic
is listed in the index e.g. EXTRACTIONS, ‘General 1) -
9). Frequently slides  are entered in more than one
category. Only: after ‘the slide ‘has been indexed will it be
placed ‘in the plastic storage envelope.

If possible - lectures are - written -~ out - fully
beforehand. Slide changes are included in the text and they
are marked by a red ‘asterisk followed by the patient’s
name plus the slide number; This enables the nurse to
retrieve the specified slides from the master file prior to
the lecture.
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